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U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx

Announcement No. 26-17 Date: 2 Mar 17
POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the
closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only individual
selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

*x* PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED ***

For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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PWO #: 032 Position title: Guard, #3000, BWT-3, Grade-1

MLC F/Limited Term Number of position(s): 6 Location: Camp Schwab
NTE 6 months

Organization: G-3/5 Div, Provost Marshal’s Office, JSG Battalion

Area of consideration ZEfE#IH: Closing date: (42 H#FR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 9 Mar 17
HERNICTEA SN TV 52 MLC/IHA REEER

Summary of duties:
Under supervision of a US military or Japanese supervisor performs anyone or more of a variety of guard duties at a
USF] facility either on a regular or rotating duty shift. Duties involved require completion of appropriate training in use
of certain small arms (revolvers, shotguns) and as required, the carrying of such arms while assigned to certain duty
stations. Stands guard at designated entrance/exit gates and controls traffic of military and civilian personnel and
vehicles entering and leaving USFJ facilities. Checks such documents as personnel badges and passes, property removal
authorizations granting or denying entrance or exit as indicated. Ascertain destination of visitors as required, makes
appropriate telephone clearances and provides instructions for reaching organizations and personnel. Issues visitors
permits after obtaining clearance from individual or organization involved. As required maintain logs and other records
to identify persons, vehicles and property entering or leaving the facility and may be required to check personnel,
parcels or vehicles to prevent unauthorized removal of property. Patrols assigned areas at such facilities as airfields,
depots, shipyards etc., involving such work sites as buildings, billets, housing areas, shops, storage and other
operational areas to guard against unauthorized entry and to detect such conditions as fire, unlocked entryways,
equipment left in operation and other similar disorders. Apprehends unauthorized visitors, takes appropriate minor
corrective action or reports other incidents to superior for instruction and awaits arrival of proper personnel to correct
the irregularity detected. Makes appropriate written and oral reports to establish required official records of include
encountered.

Duties require understanding of and ability to follow routine security procedures in which instruction is supplied
periodically.

Shift Schedule: Day: 0730-1615/ Swing:1530-2415/ Night: 2330-0815

Qualification Requirements & 4{4:
1. Over in good physical health.
2. Knowledge of the English Language.
3. Must have Degree 3 of Society for Testing English Proficiency

Required documents WEESE

1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1- MC:I'ZAC@HRQ/MLC-II:'A 12300/2 (Rev 4/14) & EfH#
2. Copies of certificates/licenses 2. FFE - R TRED 2 ¥ —
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